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Financial Information Regulation, Schedule 1 
Checklist – Statement of Financial Information (SOFI) 

For the Corporation: 
Corporate Name:  Contact Name:  

Fiscal Year End:  Phone Number:

Date Submitted: E-mail:  

For the Ministry: 
Ministry Name: Reviewer: 

Date Received: Deficiencies: Yes No 

Date Reviewed: Deficiencies Addressed: Yes No 

Approved (SFO): Further Action Taken: 

Distribution: Legislative Library Ministry Retention

FIR 
Schedule 1 
Section 

Item Yes No N/A Comments 

General 

1 (1) (a) Statement of assets and liabilities 

1 (1) (b) Operational statement 

1 (1) (c) Schedule of debts 

1 (1) (d) Schedule of guarantee and 
indemnity agreements 

1 (1) (e) Schedule of employee remuneration 
and expenses 

1 (1) (f)  Schedule of suppliers of goods and 
services 

1 (3) Statements prepared on a 
consolidated basis or for each fund, 
as appropriate 

1 (4) 
1 (5) 

Notes to the financial statements for 
the statements and schedules listed 
above 

District of Fort St. James Susan Clarke

December 31, 2025

sclarke@fortstjames.ca

250-996-8233
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FIR 
Schedule 1 
Section 

Item Yes No N/A Comments 

Statement of Assets & Liabilities 

2  • A balance sheet prepared in
accordance with GAAP or stated
accounting principles / policies,
and

• Show changes in equity and
surplus or deficit due to
operations

Operational Statement 

3 (1) Prepared in accordance with GAAP 
or stated accounting principles / 
policies and consists of: 
• a Statement of Income or

Statement of Revenue and
Expenditures, and

• a Statement of Changes in
Financial Position

3 (2) 
3 (3) 

• The Statement of Changes in
Financial Position may be
omitted if it provides no
additional information

• The omission must be explained
in the notes

3 (4) Community colleges, school districts, 
and municipalities must prepare a 
Statement of Changes in Financial 
Position for the Capital Fund 

Schedule of Debts 

4 (1) (a) 
4 (2) 

List each long-term debt (secured by 
debentures, mortgages, bonds, etc.), 
stating the amount outstanding, the 
interest rate, and the maturity date 

4 (1) (b) Identify debts covered by sinking 
funds or reserves and amounts in 
these accounts 

4 (3) 
4 (4) 

• The schedule may be omitted if
addressed under section 2 or 5
and it provides no additional
information

• The omission must be explained
in a note to the schedule
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FIR 
Schedule 1 
Section 

Item Yes No N/A Comments 

Schedule of Guarantee and Indemnity Agreements 

5 (1) List financial agreements that 
required government approval prior 
to being given (see Guarantees and 
Indemnities Regulation in FIA 
Guidance Package) 

5 (2) State the entities involved, and the 
specific amount involved if known 

5 (3) 
5 (4) 

• The schedule may be omitted if
addressed under section 2 or 4
and it provides no additional
information

• The omission must be explained
in a note to the schedule

Schedule of Remuneration and Expenses 
(See Guidance Package for suggested format) 

6 (2) (a) List separately, by name and 
position, the total remuneration and 
the total expenses for each elected 
official, member of the board of 
directors, and employee appointed 
by Cabinet 

6 (2) (b) List alphabetically each employee 
whose total remuneration exceeds 
$75,000 and the total expenses for 
each [excluding the persons listed 
under 6 (2) (a)]  

6 (2) (c) Include a consolidated total for 
employees whose remuneration is 
$75,000 or less [excluding the 
persons listed under 6 (2) (a)] 

6 (2) (d) Reconcile or explain any difference 
between total remuneration in this 
schedule and related information in 
the operational statement 

6 (3) Exclude personal information other 
than name, position, function or 
remuneration and expenses of 
employees 
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FIR 
Schedule 1 
Section 

Item Yes No N/A Comments 

Schedule of Remuneration and Expenses 
(See Guidance Package for suggested format) 

6 (6) Report the employer portion of EI 
and CPP as a supplier payment to 
the Receiver General for Canada 
rather than as employee 
remuneration 

6 (7) (a) 
6 (7) (b) 

Include a statement of severance 
agreements providing: 

• the number of severance
agreements under which
payment commenced in the
fiscal year being reported on for
non-union employees, and

• the range of equivalent months'
compensation for them

(see Guidance Package for 
suggested format) 

6 (8) Provide the reason for omitting a 
statement of severance agreements 
in a note to the schedule of 
remuneration and expenses 

Schedule of Suppliers of Goods or Services  
(See Guidance Package for suggested format) 

7 (1) (a) List in alphabetical order all suppliers 
of goods and services who received 
aggregate payments exceeding 
$25,000 

7 (1) (b) Include a consolidated total of all 
payments to suppliers who received 
$25,000 or less 

7 (1) (c) Reconcile or explain any difference 
between the consolidated total and 
related figures in the operational 
statement 

7 (2) (b) Include a statement of payments for 
the purposes of grants or 
contributions 

x
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FIR 
Schedule 1 
Section 

Item Yes No N/A Comments 

Inactive Corporations 

8 (1) The ministry reports for the 
corporation if the corporation is not 
operating to the extent required to 
produce a SOFI 

8 (2) (a) The ministry's report contains the 
statements and schedules required 
under section 1 (1), to the extent 
possible 

8 (2) (b) The ministry's report contains a 
statement of the operational status of 
the corporation (see Guidance 
Package regarding what to include) 

Approval of Financial Information 

9 (1) Corporations other than 
municipalities – the SOFI is signed 
as approved by the board of 
directors or the governing body (see 
Guidance Package for example) 

9 (2) Municipalities – the SOFI is 
approved by its council and by the 
officer assigned responsibility for 
financial administration (see 
Guidance Package for example) 

9 (3) A management report is included, 
signed by the head and chief 
financial officer, or by the municipal 
officer assigned responsibility for 
financial administration (see 
examples in annual report at 
http://www.gov.bc.ca/cas/popt/) 

9 (4) The management report explains the 
roles and responsibilities of the 
board of directors or governing body, 
audit committee, management, and 
the auditors 

9 (5) Signature approvals required in 
section 9 are for each of the 
statements and schedules of 
financial information, not just the 
financial statements 































































Council Remuneration and Expenses                                                                                                                       6 (2)(a)
Name Position Remuneration Expenses Total

Boschman, H Councillor 15,253.78$               9,150.40                    24,404.18$               
Elphee, M Mayor 28,331.37$               11,816.38                 40,147.75$               
Friesen, J Councillor 15,353.78$               8,853.44                    24,207.22$               
Howell, J Councillor 14,453.78$               7,458.82                    21,912.60$               
Nielsen, K Councillor 14,353.78$               7,558.12                    21,911.90$               
TOTAL 87,746.49$                44,837.16$                132,583.65$             

Employees with Remuneration and Expenses over $75,000                                                    6 (2)(b) + 6 (2)(c)
Name Position Remuneration Expenses Total

AKENROYE, T Water/Sewer Operator 90,402.12                 2,046.71                    92,448.83$               
BIHORI, A Corporate Officer 98,899.45                 7,291.56                    106,191.01$            
BRAUN, D Assistant Fire Chief 81,914.05                 2,833.96                    84,748.01$               
CLARKE, M Chief Financial Officer 113,522.82               7,443.35                    120,966.17$            
CLAUGHTON, R Equipment Operator 92,614.60                 -                                92,614.60$               
CONSTANTINE, C Human Resources 70,143.43                 8,343.81                    78,487.24$               
CROWLEY, V Library Director 83,125.80                 -                                83,125.80$               
GREENAWAY, C Mechanic 104,480.15               -                                104,480.15$            
HASSMAN, M Asset Management 109,913.66               434.00                        110,347.66$            
KOSMICK, P Public Works Foreman 119,515.52               179.00                        119,694.52$            
KOSSEY, E Fire/Bylaw Officer 87,200.02                 5,161.68                    92,361.70$               
LEGEBOKOFF, R Equipment Operator 94,398.76                 2,283.36                    96,682.12$               
LOWTHER, D Director of Public Works 117,131.06               1,660.59                    118,791.65$            
MCVEY, R Fire Chief 104,101.45               200.00                        104,301.45$            
PHILLIPS, C Arena Supervisor 94,050.34                 2,833.03                    96,883.37$               
SCHLAMP, N Equipment Operator 97,877.48                 147.65                        98,025.13$               
SPOONER, T Equipment Operator 95,531.23                 -                                95,531.23$               
THOMPSON, T Arena attendant/Labourer 73,958.91                 2,374.46                    76,333.37$               
TRITT, D Sanitation Operator 93,004.70                 -                                93,004.70$               
WILLICK, R Chief Administrative Officer 139,854.93               10,860.92                 150,715.85$            

TOTAL over $75,000 1,961,640.48$         54,094.08$                2,015,734.56$         

Employees with remuneration under $75,000
Name Position Remuneration Expenses Total

All under $75,000 All others  6(2)(c) 893,268.93$            12,584.60$               905,853.53$            
TOTAL COUNCIL & EMPLOYEES 2,942,655.90$         111,515.84$             3,054,171.74$         

Prepared under the Financial Information Regulation, Schedule 1, Section 6 (6)

2025 Employer portion of Canada Pension Plan 130,470.36$             

2025 Employer portion of Employment Insurance 49,335.01$                

Date Date

departmentalized. Therefore, figures are not in the same format as the financial statements.

Susan Clarke, Chief Financial Officer Martin Elphee, Mayor

Schedule of Council & Employee Remuneration and Expenses
for the year ended December 31, 2025

Prepared under the Financial Information Regulation, Schedule 1, Section 6(2)(a) 

Prepared under the Financial Information Regulation, Schedule 1, Section 6(2)(b) 

Prepared under the Financial Information Regulation, Schedule 1, Section 6 (2) (d)
There is no reconcilation. Council & Employee remuneration comes directly from T4 reporting, and expenses are



AERZEN CANADA 31,627.11                    
AMRIZE CANADA INC. 854,922.52                 
BC ASSESSMENT AUTHORITY 33,143.20                    
BC HYDRO 279,897.88                 
BESWICK HILDEBRANDT LUND CPA 29,610.00                    
BNK AUTOMOTIVE LTD. 25,736.27                    
BORNO BUILT CONTRACTING LTD. 50,654.34                    
CANYON TREE FARMS INC. 566,799.48                 
CARIBOO CHILCOTIN DIVERS LTD. 25,880.40                    
CENTRE CITY ELECTRIC LTD 145,010.25                 
CLEARTECH INDUSTRIES INC. 105,709.27                 
CUPE LOCAL 4951 31,327.59                    
CUTPOINT FLUID MANAGEMENT 444,689.73                 
DADO CONSTRUCTION LTD. 2,452,066.68             
ENVIRONMENTAL 360 SOLUTIONS (BC) LTD 118,194.30                 
FLOWPOINT ENVIRONMENTAL SYSTEMS LP 73,142.38                    
FOOD CYCLE SCIENCE CORPORATION 37,606.96                    
FOUR RIVERS CO-OPERATIVE 100,745.75                 
FRED SURRIDGE LTD. 238,937.69                 
INSURANCE CORPORATION OF BC 56,169.00                    
LIDSTONE & COMPANY 53,891.30                    
LITTLE RIVER EXCAVATING LTD. 195,816.06                 
MANCHESTER SUPPLY 29,988.67                    
MUNICIPAL INSURANCE ASSOCIATION 158,888.00                 
MUNICIPAL PENSION PLAN 423,218.20                 
NEWLAND ENTERPRISES.LTD 109,462.51                 
NORTHLAND AUTOMOTIVE & INDUSTRIAL 56,473.21                    
OUELLETTE BROS. BUILDING SUPPLIES 48,942.67                    
PACIFIC NORTHERN GAS LTD. 56,008.50                    
R.D. OF FRASER-FORT GEORGE 38,932.70                    
RECEIVER GENERAL 817,504.49                 
REGIONAL DISTRICT OF BULKLEY-NECHAKO 517,872.41                 
ROLLINS MACHINERY LTD.                  49,467.39                    
SAFETEK EMERGENCY VEHICLES LTD. 1,328,756.80             
Smithers Motors Inc 90,325.76                    
STANTEC CONSULTING LTD. 542,091.34                 
STUART NECHAKO REGIONAL HOSPITAL DISTRIC 494,588.08                 
SUN LIFE FINANCIAL 184,129.82                 
TOMKO SPORTS SYSTEMS INC 86,515.05                    

Schedule of Payments to Suppliers 2025

1



TYCO CONCRETE FINISHING 42,903.00                    
VAN CON ENTERPRISES LTD 1,313,684.25             
W.S. NICHOLLS WESTERN CONSTUCTION LTD. 32,524.50                    
WASP Manufacturing Ltd. 49,445.47                    
WorkSafeBC 44,238.39                    
YELLOWHEAD ROAD & BRIDGE 33,782.08                    
YETI REFRIGERATION INC. 105,005.52                 
Yus Cho Enterprises Ltd. 135,577.40                 

7(1)(a) Payments made to Vendors: Over $25,000 12,741,904.37          
7(1)(b) Payments made to Vendors: $25,000 and Under 943,600.69                 

Total Payments 13,685,505.06          

7(1)(c)

Susan Clarke, Chief Financial Officer Martin Elphee, Mayor

Date Date

The District prepares the Schedule of Suppliers of Goods and Services based on actual disbursements through the 
accounts payable system, which is on a cash basis. This figure, therefore, will differ sidnificantly from the expenses 
reported on an accrual basis in the financial statements. In addition, GST is included in the payments to suppliers but is 
recorded net of the rebate in the financial statements. As well, there are a number of disbursements, including the 
acquisition of tangible capital assets that are not considered expenses.
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There were no severance agreements made between
The District of Fort St. James and its non-unionized employees during fiscal year 2025.

Prepared under the Financial Information Regulation, Schedule 1, subsection 6 (7).

Susan Clarke, Chief Financial Officer Martin Elphee, Mayor

Date Date

STATEMENT OF SEVERANCE AGREEMENTS



 
 
  
 

 
 
 

5 (1) 
 
 
 
 
 
 
                      Schedule of Guarantee and Indemnity Agreements 

for the Year 2025 
 
 
 
The District of Fort St. James has not given any guarantees or indemnities under the Guarantees 
and Indemnities Regulation. 

 
 
 

      
 
 

 
              
Susan Clarke, Chief Financial Officer   Martin Elphee, Mayor 
 
____________________________________  ____________________________________ 
Date          Date 
 
 
 



Statement of Financial Information Report
2025 Schedule of Grants

Cops for Cancer 168.50                   

Fort St James Chamber of Commerce 1,468.85                

Fort St James Community Fitness 1,134.00                

Fort St James Community Recreation Society 2,800.00                

Fort St James Dog Sled Association 2,572.57                

Fort St James Evangelical Free Church 500.00                   

Fort St James Primary Care Society 1,500.00                

Fort St James Public Library Association 5,466.54                

Fort St James Secondary School 13,951.30             

Fort St James Ski Patrol 750.00                   

Fort St James Toy & Food Drive 2,333.10                

Friends of Fort St James National Historic Site 712.24                   

Mount Pope Run and Walk 331.45                   

Music Makers 6,500.00                

Music on the Mountain Society 3,000.00                

Nak'al Bun Elementary School 500.00                   

Nakazdli Sundance Group 1,500.00                

Nak'azdli Whut'en National Day of Truth & Reconciliation 7,241.08                

Nechako Watershed Roundtable/Fraser Basin Council 4,000.00                

Pope Mountain Arts 5,000.00                

Stuart Lake Mens Shed 5,000.00                

Stuart Lake Seniors Association 5,000.00                

Total Grants 71,429.63          

Prepared under the Financial Information Regulation, Schedule 1, Section 7(2)(b) 

Susan Clarke, Chief Financial Officer Martin Elphee, Mayor

Date Date



STATEMENT OF FINANCIAL INFORMATION APPROVAL        
AND MANAGEMENT LETTER INFORMATION 

 
 
 
 
 
 
 
 
 
 
 

The undersigned, as authorized by the Financial Information Regulation, Schedule 1, 

subsection 9(2), approves all the statements and schedules included in this Statement of 

Financial Information. 

 

The Management Report is found in District of Fort St James Financial Statements, immediately 

following the index, and is Prepared under the Financial Information Regulation, Schedule 1, 

Section 9(3) and 9(4). 

 

 

 
 
 
 

 
 

Susan Clarke, Chief Financial Officer 
 
_________________________________________ 
Date 
 

Martin Elphee, Mayor 
 
________________________________________ 
Date 
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