DISTRICT OF FORT ST. JAMES
DEVELOPMENT PROCEDURES

BYLAW NO. 1029, 2021

A bylaw to establish procedures for
Land use and development applications

WHEREAS Section 460 of the Local Government Act requires that a local government define by bylaw
the procedures under which an Owner of land may apply for an amendment to the Official Community
Plan or Zoning bylaw, or for the issuance of a permit under Part 14 of the Local Government Act;

AND WHEREAS under Section 462 of the Local Government Act a local government may adopt a
bylaw which imposes certain application, administration, inspection, and other fees;

AND WHEREAS the Local Government Act and the Community Charter provide local governments
with various authority pertaining to matters dealt with in this bylaw;

NOW THEREFORE the Council of the District of Fort St. James in open meeting assembled hereby
enacts as follows:

1. TITLE

1.1. This bylaw may be cited as the District of Fort St. James Development Procedures Bylaw No.
1029, 2021

2. REPEAL

2.1. The District of Fort St. James Procedures Bylaw No. 749, 2001 and any amendments theretois
hereby repealed in its entirety.

3. SCOPKE

3.1 This bylaw shall apply to all lands within the District of Fort St. James,

3.2 Any person wishing to do any of the following must make application to the District of Fort St.
James.

3.2.1 Zoning Bylaw Amendment;
3.2.2  Official Community Plan (OCP) Amendment;
3.2.3 Development variance permits;
3.2.4 Development permits;
3.2.5 Temporary commercial permits;
3.2.6 Temporary industrial permits;
3.2.7 Subdivision permits.
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6.

3.3 In this bylaw the following definitions apply:

3.3.1  “Applicant” means the property owner(s), or the property owner(s) agent, making
application pursuant to this bylaw.

3.3.2 “Bylaw Enforcement Officer” means a person appointed by the Municipality as a
Bylaw Enforcement Officer, and includes a Peace Officer

3.3.3  “Owner” means the registered owner of land as verified by the District of Fort St. James
either through a Certificate of Title or the BC Assessment Roll.

3.3.4 “The District” means the District of Fort St. James.

3.4 Unless otherwise defined in this bylaw, all words and phrases in this bylaw shall have the
meaning given to them in the Local Government Act.

PPLICATI
4.1 An application to amend an Official Community Plan or Zoning Bylaw, or for a Development
Permit or Development Variance Permit, or for a Temporary Commercial Permit or Temporary
Industrial Permit shall be made by the Owner(s) of land involved or by an agent acting on behalf

of the Owner(s), provided that the agent has written authorization to represent the Owner(s).

4.2 An application as described in section 4 (a) shall be made to the District of Fort St. James in the
form prescribed in the attached Schedule “A”.

4.3 An application for a Subdivision Permit shall be made to the District of Fort St. James in the form
prescribed in the attached Schedule “B”.

PERMITS

5.1 The Development Variance Permit shall be in the form prescribed in Schedule “C”;
5.2 The Development Permit shall be in the form prescribed in Schedule “D”;

5.3 The Temporary Commercial Permit shall be in the form prescribed in Schedule “E”;
5.4 The Temporary Industrial Permit shall be in the form prescribed in Schedule “F”;
APPLICATION PROCESS

6.1 The following information shall be submitted for an application for development, at the expense
of the property’s Owner(s):

6.1.1 A copy of the application;

6.1.2 A copy of the Certificate of Title dated within 30 days of the date of application, and
copies of applicable charges on title;

6.1.3 Documents and plans that clearly describe the application and any proposed use or
development;
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6.1.4  Documents and plans that cleatrly demonstrate compliance with the existing or proposed
regulations, as applicable;
6.1.5 Additional relevant information,

6.2 The following information shall be submitted for an application for a subdivision permit, at the
expense of the property’s Owner(s):

6.2.1 A copy of the application;

6.2.2 A copy of the Certificate of Title dated within 30 days of the date of the application, and
copies of applicable charges on title;

6.2.3  Subdivision plan including the following:

6.2.3.1 Location, dimensions, lot areas and boundaries of existing parcels to be
subdivided.

6.2.3.2 Proposed boundaries, dimensions, and lot areas of all lots with a number
assigned to each lot.

6.2.3.3 Location, dimensions, numbers, names or other designations of any subdivision,
highway, public roadway, rights-of-way, and easements existing on or adjacent
to the land being subdivided.

6.2.3.4 Topographic information with a minimum 2 metre contour interval must be
shown on the proposed plan where the subject property contains slopes of 5% or
greater in grade.

6.2.3.5 Present use and locations of all buildings and structures with measurements
relative to the property lines. Indicate on the plan which buildings may be
demolished or relocated.

6.2.3.6 Location and size of sewage disposal fields, where applicable.

6.2.3.7 Location of wells within 30 metres of subject property if an on-site sewage
disposal system is proposed.

6.2.3.8 Location of creeks, watercourses, swamps, ravines, and other pertinent
topographical features, including all trees or grouping of trees, where applicable.

6.2.3.9 Location of existing drainage facilities whether in use or not, where applicable.

7. APPLICATION FEE

7.1 At the time of application for a bylaw amendment or for a permit, the applicant shall pay to the
District an application fee in the amount as set out in Schedule “G” of this bylaw.

7.2 An application shall be deemed not to have been made until the required application fee and
information required pursuant to Section 6 of this bylaw has been received by the District.

7.3 Application fees are non-refundable once the application review process has been initiated by
staff.
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8.1 The Council may, upon receipt of the report under Section 6 of this bylaw proceed with an
amendment bylaw, request additional information, or reject the application.

9. PERMITS — ISSUANCE OR REFUSAL
9.1 The Council may, upon receipt of the report under Section 6 of this bylaw:

9.1.1  Authorize the issuance of the appropriate permit;
9.1.2  Request additional information;
9.1.3  Refuse to authorize the issuance of the permit.

10. PUBLIC HEARI TICE

10.1 Where notice of public hearing is required to be mailed or otherwise delivered in accordance
with Section 466 (4) of the Local Government Act that notice must be delivered to parcels
within a distance of 100 metres of the area that is subject to the bylaw alteration.

10.2 If no members of the public attend a public hearing at the time and location of the hearing, the
public hearing shall be adjourned after 30 minutes and the public hearing shall be considered to
have been held as required.

10.3 Where notice relating to land use permit is required to be mailed or otherwise delivered in
accordance with Section 494 or 499 of the Local Government Act that notice must be delivered
to parcels within a distance of 100 metres of the area that is subject to the permit.

10.4 Security required by permits will be in the form of certified cheque, or an irrevocable letter of
credit that is clean and unconditional, automatically renewing, and redeemable at a bank
located within the District boundaries. The letter of credit may be subject to additional
conditions to be specified by the CAO or Council.

11. RE-APPLICATION

11.1 Subject to Part 14, Division 2 of the Local Government Act, re-application for an
amendment or permit that has been refused by the Council shall not be considered within a 6
(six) month period immediately following the date of refusal.

11.2 If a bylaw amending an Official Community Plan or Zoning bylaw is not adopted within
a period of 24 months after the date of first reading of that bylaw, the bylaw shall lapse and will
be of no force or effect and the application shall be cancelled. A new application and fee shall be
required to proceed with the amendment that was the subject of the lapsed bylaw.

12. SCHEDULE

12.1. Schedules “A” to “G” inclusive, attached hereto, are deemed to form part of the District
of Fort St. James Development Procedures Bylaw No. 1029, 2021.

13. SEVERABILITY
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13.1. If any section, subsection, sentence, paragraph, subparagraph, clause, definition, or
phrase in this bylaw is for any reason held to be invalid by the decision of any Court of
competent jurisdiction, the invalid portion shall be severed and the decision that it is invalid shall
not affect the validity of the remaining portions of this bylaw.

14. ENFORCEMENT

14.1 The Bylaw Enforcement Officer may enter any land, building or other structure at any
reasonable time for the purpose of ascertaining whether this bylaw, a land use regulation, or any
terms or conditions of a land use permit issued pursuant to this bylaw are being observed, or have

been met.

14.2 No person shall interfere with or obstruct the entry of the Bylaw Enforcement Officer
onto any land or into any building or other structure to which entry is made or attempted pursuant
to the provisions of this bylaw.

14.3 No person shall suffer or permit any land, building or other structure to be used,
occupied, developed, constructed, erected, altered, modified, replaced, located, enlarged, or
maintained in a manner contrary to any term or condition of a land use permit issued pursuant to

this bylaw.

READ A FIRST, SECOND, AND THIRD TIME THIS 15™ DAY OF DECEMBER 2020.

@ED THE 9TH7Y OF FEBRUARY 2021.
Vl//\ el /L_,/; .

Bob Motion \ —"" Luke CHarltorr—
Mayor Corporate Officer
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DISTRICT OF FORT ST, JAMES
APPLICATION FOR DEVELOPMENT

Type of Application:

() Zoning Bylaw Amendment
() Official Community Plan Amendment

() Zoning Bylaw Amendment/Official Community Plan Amendment Combined

() Temporary Commercial Permit
() Temporary Industrial Permit
() Development Variance Permit
() Development Permit

Applicant Information

Full Name:

Mailing Address: Postal Code:
Phone: Alternate Phone: Email:
Property Owner(s) Information (If different from above)

Full Name(s):

Mailing Address: Postal Code:
Phone: Alternate Phone: Email:

Property Information

Address:

Legal Description:

Property Identification Number (PID):

Current Zoning;:

Please check the boxes that apply to your proposal:

() Official Community Plan (OCP) Amendment

Existing OCP Designation:
Proposed OCP Designation:

() Zoning Amendment

Existing Zoning;

Proposed Zoning:
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() Development Variance Permit — describe proposed variance request:

() Development Permit — describe proposed request:

() Temporary Commercial Permit — describe proposed use:

() Temporary Industrial Permit — describe proposed use:

Describe the existing use and buildings on the subject property:

Describe the proposed development of the subject property (attach a separate sheet ifnecessary)

Describe the means of water supply for the development:

Describe the means of sewage disposal for the development:

Describe the proposed access for the development:

Describe the means of solid/liquid waste disposal for the development:

Attached is Application Fee (as listed in Schedule “G”)

Attached is Current, Date-Stamped State of Title Certificate

A Sketch Plan of the subject property or properties, showing:
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(a) the legal boundaries and dimensions of the subject property;

(b) boundaries, dimensions, and area of any proposed lots (if subdivision is being proposed);

(¢) the location of existing buildings and structures on the subject property, with distances to property
lines;

(d) the location of any proposed buildings, structures, or additions thereto, with distances to property
lines;

(e) the location of any existing sewage disposal systems;

(f) the location of any existing or proposed water source.

Application Acknowledgment

Personal Information provided on this form is collected under the authority of the Community Charter/Local
Government Act and will be used only for purposes related to your application. Your name will be treated as public
information. Home address and telephone number will not be released except in accordance with the Freedom of
Information and Protection of Privacy Act. Questions about the collection of personal information may be referred
the District office at 250-996-8233.

Should there be any change in ownership or legal description of the property, I undertake to notify the District of Fort
St. James immediately to avoid any unnecessary delay in processing the application.

[ accept responsibility for delay caused by incorrect or insufficient submission materials. Processing begins only
when an application is certified as complete. To be considered complete, the application must include this
completed form, required fees, and supporting plans, relevant property title charges, documents and/or drawings
as required.

Applicant or Authorized representative (print) Signature Date

Authorization of Applicant

By signing this application, I authorize the above applicant to apply for this permit, receive and submit
information regarding this property and this application, and otherwise act on behalf of the property owner(s)
regarding this application.

Owner’s Name (Print) Signature Date

Owner’s Name (Print) Signature Date
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DISTRICT OF FORT ST, JAMES

APPLICATION FOR SUBDIVISION PERMIT

Applicant Information

Full Name:
Mailing Address: Postal Code:
Phone: Alternate Phone: Email:

Property Owner(s) Information (If different from above)

Full Name(s):
Mailing Address: Postal Code:
Phone: Alternate Phone: Email:

Property Information

Address:

Legal Description:

Property Identification Number (PI1D):

Current Zoning;

Lot Size (m sqg/ha/acre):

Lot Information

Existing Number of Lots: Proposed Number of Lots:
Is the land vacant? Y N Are there existing buildings or structures?
Describe:

Describe the proposed changes (affach additional pages if required):

Attached is Application Fee (as listed in Schedule “G”)
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Application Acknowledgment

Personal Information provided on this form is collected under the authority of the Community Charter/Local
Government Act and will be used only for purposes related to your application. Your name will be treated as public
information. Home address and telephone number will not be released except in accordance with the Freedom of
Information and Protection of Privacy Act. Questions about the collection of personal information may be referred
the District office at 250-996-8233.

Should there be any change in ownership or legal description of the property, I undertake to notify the District of Fort
St. James immediately to avoid any unnecessary delay in processing the application.

I accept responsibility for delay caused by incorrect or insufficient submission materials. Processing begins only
when an application is certified as complete. To be considered complete, the application must include this
completed form, required fees, and supporting plans, relevant property title charges, documents and/or drawings
as required.

Applicant or Authorized representative (print) Signature Date

Authorization of Applicant

By signing this application, I authorize the above applicant to apply for this permit, receive and submit
information regarding this property and this application, and otherwise act on behalf of the property owner(s)
regarding this application.

Owner’s Name (Print) Signature Date

Owner’s Name (Print) Signature Date
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Please complete the checklist and submit with your application form. If the application is incomplete it will affect the
processing time of the pending application. Please complete by initialing in the box labeled “Copies attached”. District Staff
will review the checklist and application package. Only complete applications will be accepted and reviewed.

Document Number of Details Notes Copies Accepted
Copies attached (Staff)
(Initial)
Application 1 Must bp signed
Form at the time of
submission.
Current land 1 Documentation Title search
title search of current must have
ownership, been
including completed
relevant within 30 days
property title of submission
charges
(Including
covenant), if
applicable.
Subdivision 4 Max size: See below for
Plan 11”x17” or .pdf details for
required site
plan

Subdivision Plan details:

Location, dimensions, lot areas and boundaries of existing parcels to be subdivided.
Proposed boundaries, dimensions, and lot areas of all lots with a number assigned to each lot.

Location, dimensions, numbers, names or other designations of any subdivision, highway,
public roadway, rights-of-way, and easements existing on or adjacent to the land being
subdivided.

Topographic information (i.e. minimum 2 metre contour interval) must be shown on the
proposed plan where the subject property contains slopes of 5% or greater ingrade.

Present use and locations of all buildings and structures with measurements relativeto
the property lines. Indicate on the plan which buildings may be demolished orrelocated.

Location and size of sewage disposal fields, where applicable.

Location of wells within 30 metres of subject property if an on-site sewage disposal system is
proposed.

Location of creeks, watercourses, swamps, ravines, and other pertinent topographical features,
including all trees or grouping of trees, where applicable.

Location of existing drainage facilities (storm sewers, tile drains, culverts, etc.) whether in use
or not, where applicable.
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SCHEDULE “C”

DISTRICT OF FORT ST. JAMES
DEVELOPMENT VARIANCE PERMIT

ISSUED TO: NAME

ADDRESS

This Development Variance Permit applies to and only to these lands within the District of Fort St. James
described below, and any and all buildings, structures, and other development there on:

Legal Description of property:

This Development Variance Permit is issued subject to compliance with all the bylaws of the District
applicable thereto, except as specifically varied or supplemented by this Permit. The provisions of the
Development Variance Permit shall prevail over any other provisions of the bylaws in the event of a
conflict,

This Development Variance Permit allows for:

If the development does not commence as permitted by this Permit within months of the date of the
Permit, this Permit shall lapse.

This Permit is NOT a Building Permit.

ISSUED THIS day of ,20 .
Authorized resolution passed by the Council of the District of Fort St. James on the day of
,20_ .

Authorized Signatory
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DISTRICT OF FORT ST, JAMES
DEVELOPMENT PERMIT NO.

ISSUED TO: NAME

ADDRESS

This Development Permit applies to and only to these lands within the District of Fort St. James described
below, and any and all buildings, structures, and other development there on:

Legal Description of property:

This Development Permit is issued subject to compliance with all the bylaws of the District applicable
thereto, except as specifically varied or supplemented by this Permit. The provisions of the Development
Permit shall prevail over any other provisions of the bylaws in the event of a conflict.

The following development shall be permitted on the above noted property in accordance with the
following terms and conditions: (attach plans, conditions or specifications are applicable)

The land described herein shall be developed strictly in accordance with the terms and conditions and
provisions of this permit and any plans and specifications attached to this Permit which shall form a part
hereof.

If the development does not commence as permitted by this Permit within months of the date of this
Permit, this Permit shall apse.

This Permit is NOT a Building Permit.

ISSUED THIS day of ,20 .
Authorized resolution passed by the Council of the District of Fort St. James on the day of
, 20 .

Authorized Signatory
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SCHEDULE “E”
DISTRICT OF FORT ST. JAMES
TEMPORARY COMMERCIAL PERMIT NO,

ISSUED TO: NAME

ADDRESS

This Temporary Commercial Permit is issued subject to compliance with all municipal bylaws of the
District of Fort St. James applicable thereto, except as specifically varied or supplemented by this Permit.

This Temporary Commercial Permit is issued subject to the following terms and conditions:

This Temporary Commercial Permit shall be valid up to and including the day of
,20 , at which time it shall expire and the property affected by this permit will
be subject to the applicable zoning regulations.

This Temporary Commercial Permit may be renewed, provided that a new Temporary Commercial
Permit Application is received by the District at least three months prior to the permit expiry date.

The land described herein shall be developed strictly in accordance with the terms and conditions and
provisions of this permit and any plans and specifications attached to this Permit which shall form a part
hereof.

If the development does not commence as permitted by this Permit within months of the date of this
Permit, this Permit shall lapse.

This Permit is NOT a Building Permit.

ISSUED THIS day of ,20
Authorized resolution passed by the Council of the District of Fort St. James on the day of
,20_ .

Authorized Signatory
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SCHEDULE “F»

DISTRICT OF FORT ST, JAMES
TEMPORARY INDUSTRIAL PERMIT NO,

ISSUED TO: NAME

ADDRESS

This Temporary Industrial Permit is issued subject to compliance with all municipal bylaws of the District
of Fort St. James applicable thereto, except as specifically varied or supplemented by this Permit.

This Temporary Industrial Permit is issued subject to the following terms and conditions:

This Temporary Industrial Permit shall be valid up to and including the day of
, 20 , at which time it shall expire and the property affected by this permit will
be subject to the applicable zoning regulations.

This Temporary Industrial Permit may be renewed, provided that a new Temporary Industrial Permit
Application is received by the District at least three months prior to the permit expiry date.

The land described herein shall be developed strictly in accordance with the terms and conditions and
provisions of this permit and any plans and specifications attached to this Permit which shall form a part
hereof.

If the development does not commence as permitted by this Permit within months of the date of this
Permit, this Permit shall lapse.

This Permit is NOT a Building Permit.

ISSUED THIS day of , 20
Authorized resolution passed by the Council of the District of Fort St. James on the day of
.20 .

Authorized Signatory
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SCHEDULE “G”

DISTRICT OF FORT ST. JAMES
DEVELOPMENT AND EAND USE APPLICATION FER

Official Community Plan Amendment $400.00
Zoning Amendment $400.00
Official Community Plan and Zoning Amendment (Joint Application)  $600.00
Development Variance Permit $300.00

Development Permit

For works up to $100,000 value $200.00
For works between $100,000 and $500,000 value $300.00
For works greater than $500,000 value $400.00
For amendment to existing Development Permit $100.00
Temporary Commercial Permit $400.00
Temporary Industrial Permit $400.00
Subdivision Application First Parcel: $200.00

Each Additional Parcel: $50.00
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